Eatontown Sewerage Authority Operations Manager Job Description 

The Operations Manager Reports directly to the Superintendent and acts as their assistant. The operations manager, in coordination with the superintendent, is responsible for the day-to-day operation of the Authority’ collection system, pumping stations, and operations staff.   The Operations manager shall act as the backup Licensed Operator of Record (LoR)

General Requirements:
· High School Diploma or Equivalent 
· Be able to Background, Driver’s License, Pre-employment physical and drug test
· Commercial Drivers License – Class B  withAir Brakes and Tanker attachments preferred, or the ability to obtain one within one year
· C-1 License Preferred, or the ability to obtain one within 1 year of hire
· Willing to pursue advanced collections system licenses 
· Good verbal and writing skills
· Computer Literate (Word Processing and Spreadsheets)
· Reports directly to the Superintendent, and in his absence assumes that role
· Willing to accept increasing responsibility and authority
· Able to work with minimal supervision
· Physically able to work in the Authority’s Collection System
· Able to lift 50 pounds
· Maintain records of RTK (Right to Know) regulations
· Able to enter a manhole
· Able to climb ladders
· Assure work is done in a safe manner as prescribed in the Authority Safety Manual

Examples of specific duties:
· Sampling:   
· Utilize portable and permanently mounted refrigerated samplers. We also perform grab samples. This includes programming and maintaining the samplers
· Line Maintenance:
· Perform a continuous inspection of the sewer system to accomplish the early detection and prevention of blockages, deterioration or faulty operation. 
· be able to utilize maps/GIS for markouts, and to assist crews to locate and identify line diameter, pipe construction and location of manholes when needed.
· Cleaning of sewer lines utilizing the Authority’s Vac Con jet truck
· Checking for sources of inflow and infiltration
· Manhole inspections and maintenance or repair
· Identify areas with sulfide problems and set up a control program
· Utilize CCTV inspection equipment and related software
· Flow Monitoring:
· Install and calibrate flow meters
· Demonstrate the ability to evaluate potential metering sites using
· Evaluate flow data to produce reports
· Analyze flow data to recognize I/I flow
· Be able to carry out I/I flow studies and recommend solutions
· Perform preventative maintenance of equipment
· Hydrogen Sulfide Monitoring:
· Utilize N-program software to monitor H2S and to make adjustments of our bioxide feed pumps
· Set up and program portable Odalog H2S monitors
· Download and evaluate H2S data and be able to generate reports


· Safety/Confined Space Entry
· Be able to perform atmospheric testing and complete Confine Space Entry Permits
· Be able to use of safety equipment i.e. tripod, winch, safety harness, SCBA, blower and maintain all equipment in safe operating order
· Identify safety programs and recommend suggestions
· Other Duties:
· Monitor construction on Authority projects
· Seek quotes on equipment
· Consult with engineers and vendors for specifications of new equipment and projects
· Obtain CEU’s and continue to enhance working knowledge of the collection system
· Attend WEF Conferences and NJWEA related educational seminars and others that pertain to collection systems and other business related subjects
· Perform needed maintenance on building and grounds
· Preventative maintenance on vehicles and other various equipment
· Other tasks as assigned

